These are some possible layouts for Table of Contents.  It is really up to you.
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I. Education and Career
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High School Transcript
College Transcript
Goal Statements
Speech Outline

II. Writing Portfolio

Introduction
Poem			“I Am Me”
Poem			‘La la la”
Poem			“In the Hood”
Narrative Composition	‘Who Am I ”
Literary Analysis		“Who is Alice?”
Research Paper		“History of the World, Part V”
Journal Entry 1		My Room
Journal Entry 2		Concrete Poem
Journal Entry 3		50 Good Things
Personal Essay		“Shades of Green”
Short Story			“The Tale of A Bum”
Lab Report			Chemistry Experiment
III.	      Misc. Papers
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You can also just list the entries
1.  Resume
2. High School Transcript
3. College Transcript
4. Goal Statements
5. Speech Outline
6. Poem 1 – ‘Title”
7. Poem 2 – “Title”
You can number everything and include page numbers if you want.  You don’t have to 
Make it neat.  Make it organized.  Make it easy to follow.
